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Name: ________________________________  Date: _________________________
Directions: 
Pretend you are in charge of a post office.  Complete the information below to tell 
everyone about your post office and how to mail items. 

What is the name of your post office? 

___________________________________________________________________

___________________________________________________________________

What types of items can you mail? 

___________________________________________________________________

___________________________________________________________________

What are the rules for mailing these items?

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

How much does it cost per pound to mail these items? 

____________________________________________________________________________

In the space below, create a stamp to use when mailing items from your post 
office.
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Answer Key – Answers will vary.  Sample answers include:
Directions: 
Pretend you are in charge of a post office.  Complete the information below to tell 
everyone about your post office and how to mail items. 

(My City) Post Office

1. Little Girls and Boys 

2. Pets

1. They must sit on a seat in the train car.  They must have a 

postage stamp and they can not eat or drink on the train car. 

2. The pets must be in a carrier.  The pets must have a water and 

food bowl and wear a tag.

What is the name of your post office? 

___________________________________________________________________

___________________________________________________________________

What types of items can you mail? 

___________________________________________________________________

___________________________________________________________________

What are the rules for mailing these items?

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

How much does it cost per pound to mail these items? 

____________________________________________________________________________

In the space below, create a stamp to use when mailing items from your post 
office.

1. $2.00 per pound   2.  $.50 per pound


